Name & Rank of the parent with present address and Telephone Number

The Principal

Navy Children School, SVN Colony, 104 Area, Marripalem Post, Visakhapatnam — 530 018

APPLICATION FOR TRANSFER CERTIFICATE AND REFUND OF CAUTION DEPOSIT

Sir / Madam,
Please issue Transfer Certificate of my son / Daughter along with Caution Deposit. Necessary particulars are

given below:

1. NamMe Of the STUAENT.... .o ettt e s e st e s s bee e s nee e sanee e sanreeas
2. Class & Section:......ccccueeevveenns Date of Birth........ccccevveeeeieeiiieeee Admission Number.........ccccceeeieeninens
T o=} o LT S T T PSP PTTPPSPP
4. (For NEFT) Fathers’ Name as per Bank Account (WRITE IN CAPITAL LETTERS).......ccccccoveveceeeecie e
....................................... Bank Name ......ccccccevveevvieeecceeeeeee. Branch Name ..o,
IFSC COB. ittt BanK AJC INO. oottt e e e e e e e e e eeeane s
5. IMIOENEIS  INGIME .ottt ettt e s e et e st sttt s bt e e sb e e sa bt e bt e eae e et e e s be e b et eane e eanesaneenae
6. (For NEFT) Mothers’ name as per Bank Account (only if admission is done on mothers’ name) (WRITE IN
CAPITAL LETTERS).......ccootrriieeeeeee e Bank Name & Branch....................... e
[FSC COC.iiiiiieiieeiee et eerae e e BANK AJC INO. wevieiieeeeieeeeeeeee ettt ettt e evae e s s e saae e s e s esaaaee s
7. Fees paid Up tO (date): ..eoovieiieiiieeeee e (ENCLOSE COPIES OF RECEIPTS)
8. Date of IeaVING the SCROOL: ... ... e e e e e e e e e e e e e e e e e es st arbsaeeaeeeeesesesaannnns
9. Reason for applying for Transfer Certificate ...
10. Name & Place of School where the child is to be admitted........cccooieiiiiniiiii e
11. Next Address for Communication with phone number ..o
............................................................................................... phone nuUMber........cccooeiiieiicee e,

| hereby certify that:

a)

| have cleared all dues /paid all fees due to my son/daughter/wards as on date.

b) To best of my knowledge no dues are outstanding.

c)

I will pay any fees /dues accruing to me subsequent to issue of TC for the period during which

son/daughter/wards has been in the school.

Kindly Note:

Parents are hereby informed that a fine of Rs.100/-(Rupees one hundred only) shall be paid in cheque under

the following circumstances:

1.
2.
3.

Cancellation of Transfer Certificate

Cancellation of cheque for any reason.

Re-issue of cheque for reasons such as Cheque turning state/outdated, spoilt/ misplaced/lost/change
in payee’s name.

Thanking You.

Yours faithfully,

Signature of the parent with date.

ENCLOSE COPY OF THE DATE OF BIRTH CERTIFICATE
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CLEARANCE CERTIFICATE FORM FROM CLASS TEACHER

Last date of attendance of the PUPIl .......oeo i e e rr e e e bae e e e e earaeas

Subjects studied

Total No. Of Working days........ccccovvveeeeeennn. No. of school days attended by the student............cccceeeeennneenn.

15 Y AT OF 2™ YEAE N THE SAME CIASS: +vrvevvereeeeeeeeeeeeresesesesesesesesessseseseseseseseseesessesssssssesesesessesessssessssseseseesesasesaens

2SI U ] | TR

Dues :

Whether any dues towards Library

) Games & Sports

1 woom »  NCC
" yo o ” Phy. Lab
’ woom ,, Chem. Lab
” "y ,,  Bio.lab
1 woom ,,  Maths Lab
” ” ” ” Computer Lab
” »oon ,,  Class Room
’ "o ” House Master / Mistress
Name of Class Teacher
Signature with Date
(OFFICE USE)
REFUND VOUCHER
SI.No. | DETAILS OF PAYMENT AMOUNT(Rs.)
01 Caution Deposit
02 Refund of Adv.Fee
03 Others if any (specify)

Deduction if any (Specify)

NET AMOUNT
Signature of Accountant:
Received a sUM OF RS....cccuvviiiiciiiiiiciieee e, (RUPEES. ..ttt et e crae e e )
Being refund of fees: my son / daUghter / Wards............ooveeiieeeeeeie ettt e
Class...cooueeeeeeeiecccecrinnns Section......cccoeevviinnenn. Cheque NO......ccovveeeeeeeeeecieene (D14 =To I

Signature & Name



